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Summer Camp Handbook
Policies & Procedures
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Youth Center
150 Beach Street
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Revere Parks & Recreation Summer Program
Hours / Important Dates
Dates: June 28th— August 12th
Monday to Thursday, No Fridays
Hours: 8:30 A.M.-2:30 P.M.
Cost: $35 per day / $125 per week
** Location TBD (either Rumney Marsh Academy or Beachmont School) **

Eligibility Information
Students that completed Kindergarten to 6th grade for the 2020/2021 school yeat.
*Financial aid available to qualifying families, contact the Ditector for an application.

Camp Contact Information

Email: cgiuffrida@Revere.org or jduggan@Revete.otg
Call: (781) 286-8190 and your message will be relayed to staff
Emergencies: Please call Camp Cootdinator directly

Director: Michael Hinojosa
(781) 286-8190

mhinoj osa@Revere.org

Camp Coordinators:
Chatrles Giuffrida
(617) 455-9079 (cell)
cgiuffrida@Revete.otg

Jennifer Duggan
(617) 538-7695 (cell)

] duggan@Revere.org

Please follow us on social medial
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Find us on Facebook at Facebook.com/RevereRecreation

Find us on Twitter @RevereRec
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Find us on Instagram @RevereRecteation



INTRODUCTION

Welcome to the City of Revere Parks & Recreation Summer Program!
We appreciate that you have chosen to join us, and we look forward to another fun summer together.

To ensute your child’s well-being, they will not be allowed to enter the building until All Forms within
this packet are completed with necessary medical records and turned in to the City of Revere Parks &
Recreation Department.

This summer program is a fee-based program facilitated by the City of Revere Parks and Recreation
Department. The camp is staffed by college, high school workers and administered by a team of
dedicated recreation professionals.

Our Director, Department Staff, Program Coordinator, Instructors, and Assistant Instructors work
together to provide quality programming for students in grades K-6.

The summer curriculum offers a social distancing, increased spacing and small group-based schedule.
There will be limited mixing between groups as well as a staggered scheduling on all recreation and
leisure activities. The program aims to ensure that the children have a safe, fun, and memorable
summer.

DEPARTMENT MISSION

The City of Revere Parks and Recreation Department is committed to enhancing the quality of life for
all citizens of the City of Revere by providing active recreational, educational, and cultural programming
services for all age groups. It is our objective to provide parks and recreation facilities that are safe,
accessible, and aesthetically pleasing to the entite community.

NON-DISCRIMINATION POLICY

The City of Revere insures against discrimination in community programs and employment based on
race, colort, sex, religion, national origin, sexual orientation, and disability.



PROGRAM DESIGN AND SERVICES

PROGRAM GOALS & SERVICES

This year’s summer session runs June 28"~ August 12", 8:30 am—2:30 pm.

Our Camp’s Goals:

- To provide a safe summer camp experience that gives opportunities for growth,
development, and individual success.

- To create a positive atmosphere with enthusiasm, excitement, and FUN!

- To create a caring, sharing environment which promotes growth and learning for both
campers and staff and develops positive self-esteem and self-wotth.

- To provide a variety of high- quality, age approptiate socially distant activities.

- To create an expetience for each child that last a lifetime.

INCLUSION

We welcome children of all abilities to participate in our programs and our Camp Cootdinators will
work with families to develop effective ways of overcoming barriers to patticipation and promote
effective interactions for children with specific needs. We admit participants of any race, colot, ability,
national and ethnic origin, religion, political beliefs or marital status to all rights, privileges, programs,
and activities available to participants in programs. The City of Revere Parks and Recteation
Department ensures against discrimination in community programs and employment based on race,
color, sex, religion, national origin, sexual orientation, and disability.

DAILY ROUTINE

Children and staff will be organized into “cohozts” that will remain together all summer ot for as long
as possible. Cohorts will consist of 25 children and 3-4 staff. These cohorts will not mix or mingle with
other groups while at camp. If cohorts do mix for program activities, we will use mitigation methods
such as physical distancing or face coverings to limit exposure.

All campers and staff will remain in their assigned cohort for the duration of the summet progtam to
reduce or eliminate mixing of groups. We cannot guarantee students will always stay the same each day
due to single day enrollment, but we will strive to keep student and staff cohorts consistently together
whenever possible. Multiple cohorts of campers & counselors in the same area will follow the
Governor’s most recent gathering order.

Social distancing of 6 feet between all campers and staff will be requited. If social distancing cannot
be maintained, masks will be required by both staff and students. Staff will be required to weat masks
the entire time indoors and anytime social distancing cannot be maintained outdoots.

Program activities will be held outdoors as much as possible to minimize potential exposute to
campers and staff, but temperature and attention spans will force us inside for activities often. We
will utilize the gymnasium, computer lab, cafeteria, auditorium, and classtooms when inside. Spaces
will be cleaned and sanitized each night and mutually shared spaces will be cleaned and sanitized in
between group usage with staggered schedules.

4



Independent or self-directed play will take place whenever possible. Electronics ate allowed, but not
to be shared.

Items will be assigned to individual children where possible to reduce the quantity of items being
shared. Shared items will be cleaned and disinfected between uses.

CLOTHING
Loose, cool, play clothes that are easily washable are strongly recommended; sneakers ot athletic

shoes are required. Hats with visors to keep out of the sun and all-day sun block and lip balm with an
SPF of 15 or higher are also recommended.

BREAKFAST | LUNCH | SNACK | NUT FREE ZONE

Breakfast and lunch will be served this summer; but due to menu limitations we recommend children
eat most of their breakfast at home and consider bringing their own lunch. Menus will be made
available whenever possible through the RPS school lunch program.

Each cohort will be provided a 15-20 minute window to eat their lunch inside ot a 30 minute
window to eat their lunch outdoors. Cohorts will be able to see each other at lunch when eating
outside. Indoor lunches will be staggered so tables can be cleaned and disinfected.

REGISTRATION PROCEDURES & SCHEDULE CHANGES

All paperwork MUST be turned in before a child can begin. This includes medical forms and
immunization records from your child’s physician.

Registration forms can be returned to the Youth Center by scheduling a date/time, contact Jennifer
Duggan by emailing Jduggan(@revere.org, or via email at RevereRec@Revere.otg. Registration forms
must be turned in no later than June 18™

At this time, we ate accepting children who have completed Kindergarten through 6™ grade.

SCHEDULE CHANGES
Schedule changes are not guaranteed. If approved, schedule changes can take anywhere from 1-5 days
to implement; we strongly recommend parents enroll in advance to avoid issue.



TUITION/PAYMENTS

Tuition payments are due upon registration for the summer program.

All checks or money orders should be made out to the City of Revere and requited to be handed in at
registration. Please be sure to include the child’s first and last name on the check/money order.
Families may also pay by credit card over the phone by calling Parks and Recreation Department at
(781) 286-8190. Payments cannot be made at drop off ot pick up.

No portion of such fees or tuition can be refunded due to absence.

If a check is returned for non-sufficient funds, the city will notify you immediately. The city will be
forced to pass on all charges that may result from an overdrawn account.

The City of Revere Parks & Recreation summer program does not accept vouchets. We do offer an in-
house financial aid program for Revere residents. See next section for details.

FEE ASSISTANCE

The City of Revere Parks & Recreation Department believes that all residents should have the
opportunity to participate in recreational programs. The Department will attempt to provide leisure
opportunities for residents faced with financial hardship, or, in need of temporaty assistance.

Financial aid is available to qualified applicants; assistance provided to Revere residents only. Financial
aid forms are available at the Youth Center on Beach Street or you may contact the Director for an

application to be mailed or emailed to you. Director can be reached at mhinojosa@revere.org

We accept applications on a first come, first serve basis; financial aid is awarded to a limited number of
families based off the camp’s total enrollment. Applications are received and judged on a case-by-case
basis; family situations are not compated to one another.

Families deemed eligible are typically awarded a 25%-75% reduction in camp costs.

Fee assistance applications need to be turned in to the Director with enrollment forms.

UNRECOGNIZED PERSONS POLICY

Our summer camp makes use of the field and park outside the school. While we are not able to restrict
unrecognized persons from the field and park outside of our school, we ate able to restrict people who
are acting in an unusual and/or unsafe manner around the campets.

When an unrecognized person is observed acting unexpectedly or suspiciously (i.e., taking pictures of
the campers, engaging the campers in conversation, etc.) the following protocol is followed:

1. Staff will make note of the person’s location, desctiption, and the suspicious activity they are
undertaking




2. Staff will report the person, their location, description, and activity to senior camp employees.

3. Senior staff will approach the person, report that they have been the subject of 2 complaint and
inquire about their suspicious activities. They will make the person aware that they are interrupting
camp activities and endangering the children. The person will be asked to move to another location or
to leave the park (at the discretion of senior staff pending the results of theit questioning).

4. If the unrecognized person refuses to leave the area and police involvement becomes necessaty, the
camp will move their activities away from the person and the unsafe scene, while Revere Police
investigates the situation.

PICK-UP & DROP-OFF POLICY

Parents will be provided a Health & Wellness checklist that must be completed and submitted
daily. We anticipate this checklist will be a digital form for the summer of 2021. We anticipate
this form will be emailed out each morning.

Help us with morning drop-off by saying goodbye to your child inside your vehicle as you approach.
Please maintain physical distance with other patents or children if you exit your vehicle or walk to the
program. Please always wear a mask or face-covering!

When dropping off, parents are to remain in their vehicles as much as possible. Children can be
checked in at the vehicle and walked inside to wash their hands and wait for their classmates.

When picking up, a patks & rec staff member will be outside beginning at 2:00 pm each day. You can
tell that staff member who your child is, and they will relay the pickup request to staffets. Your
child’s group leaders will then escort your child to your car.

Parents/guardians must notify staff when person(s) other than patent/guardian is picking up a child
and the name is not listed on the family’s registration form. Additional names can be added at any time
during the program. The individual must show a photo ID befote the child will be released.

Emergency Situations: In emergency situations a telephone call from a patrent can request a new pick-
up petson. If a child has been picked up by individual through telephone authotization, the patrent
must verify the telephone call/pick up petson in writing the next day. The individual must show a
photo ID before the child will be released.

EMERGENCY CLOSINGS

Should the Parks & Rec program be required to close eatly in the event of extreme weather conditions,
every effort will be made to notify parents/guardians to make alternate arrangements. In such cases,
parents are asked to pick up children as promptly as possible to ensute the safety of all families and
staff. Please be sute to keep your telephone numbers, (home, work, cell) and emergency

contacts other than the parent(s) /guardian(s) up to date in case we must contact you.

If circumstances require an immediate evacuation from the building (fire, toxic fumes, etc.) the children
will be evacuated and transported to an alternative site. Parents/guardians will be notified by phone to




pick-up children immediately. In an event of power failure or loss of heat, or watet, the program will
close, and parents will be notified to pick up their childten immediately.

HEALTH INFORMATION

It is imperative that parents and families provide accurate and relevant information pertaining to their
child’s health. In addition to the medical forms attached to this packet, state law requites a current
medical record for each child. This form must be completed by the child’s physician and returned
BEFORE the start of summer camp (many doctors offices will issue a printout of your child’s
immunizations and physical exam records). Those children without completed medical forms will not
be allowed to begin camp and no refunds will be issued.

See health form for further information and to disclose conditions.

HEALTH CARE POLICY & PROCEDURE

Parents must verbally confirm at drop-off their child and anyone in theit household has not
experienced any COVID-19 symptoms in the last 24 houts.

Children who become ill duting a program should be at home, and parents will be notified to pick up
their child within an hout.

Refunds or credits are not issued if a child misses camp due to illness. In the event of a severe,
prolonged illness, please contact Parks & Recteation Director about a credit or refund.

If campers are exposed to a serious or contagious illness while at the program, parents will be
notified in person or over the phone as soon as possible. The parks and recreation department would
then work with the Board of Health and parents to address the situation.

All medication prescribed to campers must be administered at home; our summer camp is not
authorized to administer medicine to children. Our summer camp staff will hold inhalers or epi-pens
for children in our medical box as needed.

Sunscreens, hand sanitizer and insect repellents are considered topical medications. Therefore, written
authorization is required to apply these products. If you are sending from home - these products
should be in a plastic zip-lock bag and marked with the child’s name in permanent ink.



BEHAVIOR

It 1s our responsibility to provide a safe and pleasant environment for all summer program attendees.

There are instances where a child may not be ready for the program or the program is not approptiate
for a child’s growth and development. We reserve the right to suspend children. We reserve the tight to
withdraw a child from the summer program without notice based on behavior.

If a child is asked to withdraw, tuition charges will cease and a refund for remaining days will be
granted.

Further, we stress responsibility and respect for yourself, others and equipment, maximizing the growth
and development of children and protecting the group and individuals involved. Children are
encouraged to use their wotrds and report hurtful behavior to their counselots. The use of “Time Out”
for repeat offenses is used, as is refusal to go on trips. At the discretion of the camp staff, a meeting
between the patents, child and staff may be called and held before any child is dismissed from the
program. A child who is a repeated threat to him/herself and othets will be removed from the program
after all avenues have been explored.

BULLYING AND CYBER-BULLYING POLICY

The City of Revere Parks and Recreation department will be following our city’s school disttict policy
Many children encounter bullies in their formative years, but for those children who are constantly
teased, called names, picked on, excluded, harassed, or have been the object of cruel behavior by other
children, the effects of bullying are hurtful and potentially long-lasting. Childten and their patents need
to feel that they are safe when at camp. The City of Revere Parks and Recreation Department does not
tolerate bullying. When bullying is identified by staff members and or campers, both the bully and the
victim(s) will be questioned, and their parents will receive an incident repott. If a second offense is
reported and confirmed the offending child will be dismissed from camp with no refund given.

PERSONAL PROPERTY

As a rule, all nonessential personal property should remain home; however electronic devices are
allowed. Children are responsible for their own personal property at all times. Children can and will be
told to leave personal property at home if it becomes an issue. Children must put petsonal property
away whenever told by staff.

*¥Please note your child cannot start the Parks & Recreation summer program until the
patent/guatrdian has read and signed the Parent Handbook Receipt and turned in the Medical Form**



Revere Parks and Recreation Summer Program
Parent Handbook Receipt

Computer Usage

Upon signing - Permission is given for my child to use the computers within the school during the Parks & Recreation
Program summer session. I understand the access is for educational purposes and that the Revere Public School System
and the Parks & Recreation department has taken precautions to eliminate controversial material from being viewed by
users. However, I recognize that it is impossible to restrict access to all controversial materials. I will not hold RPS and the
Parks & Rec or any staff member responsible for matetials acquired over the Internet.

Watch Movies
Upon signing - Permission is given for my child to view movies (G, PG) duting the summer program.

Field Trips
Upon signing - I give my child permission to travel on walking trips scheduled by the Parks and Recreation summer

program for the summer of 2021. *We do not anticipate field trps curtently. Parents will be notified if we intend to change
this.

General Release and Consent

I (initial) do hereby consent to participate in this voluntary program, or allow my child to, and do
forever release, acquit, discharge, and covenant to hold harmless the City of Revere, the City of Revere Parks & Recreation
Department, and the officers, employees, heirs, volunteers and assigns of the city of Revere and the City of Revere Parks
and Recreation Department, from any and all actions, causes of action or claims atising out of, directly or indirectly, all
known and unknown personal injuties or property damage which I may now or hereafter have as the participant, or
guardian of the participant, and also claims or right of action for damages which said participant has or hereafter may
acquire, either before or after he/she has reached his/her majority resulting from his/her participation in the City of Revere
or City of Revere Parks and Recreation Department programs including the above listed programs and or/events.

Photography
I (initial) do heteby grant the Revere Parks & Recreation Department permission to use my name, likeness, image,

voice, and/or appeatance as such may be embodied in any pictures, photos, video recordings, audiotapes, digital images, and
the like, taken or made on behalf of the Revere Parks & Recreation Department activities. [ understand and agree that the
Revere Parks & Recreation department has complete ownership of such pictures and matedal and may use them for any
purpose consistent with the department’s mission. These uses include, but are not limited to illustrations, bulletins,
exhibitions, videotapes, reprints, reproductions, publications, advertisements and any promotional or educational materials
in any medium now known or later developed. I acknowledge that I will not receive any compensation, etc for the use of
such pictures and hereby release the Revere Parks & Recreation Department and its agents and assigns from any and all
claims which atise out of or are in any way connected with such use.

Sunscreen, Hand Sanitizer & Bug Spray

I (initial) do hereby grant the Revere Parks & Recreation Department permission to apply sunscreen, hand
sanitizer and or insect repellant to my child upon request or as needed for outdoor physical activities and hereby release the
Revere Parks & Recreation Department and its agents and assigns from any and all claims which arise out of or are in any
way connected with such use.

I have received and read my copy of the Revere Parks and Recreation Summer Program Handbook and understand the
rules, policies, and procedures. I will contact department personnel if I have any questions or concerns.

Child’s Name(s)

School:

Parent/Guardian signature: Date:
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Revere Patks & Recreation Summer Camp Registration Form

Child’s Name

Child’s School Current Grade

/]

/l

Child’s Address

Child’s Date of Birth

Guardian #1 Name

Guardian #1 Phone Number 1 {cell}

Guardian #1 Phone Number 2

Guardian #1 Email Address

Guardian #2 Name

Guardian #2 Phone Number 1 (cell)

Guardian #2 Phone Number 2

Guardian #2 Email Address

Authorized Pick Up and Emergency Contact Information

In addition to the guardians above, at dismissal and/or in case of emergency, the following people are
authorized to pick up my child:

1. Name: Relation: Phone Number:
2. Name: Relation: Phone Number:
3. Name: Relation: Phone Number:
4. Name: Relation: Phone Number:

o Please check this box to give permission to your child to sign themselves out and walk-home.
Middle School Only (6'" grade)!

Week #1: June 28-July 1 M T W Th All Days Camp Costs
Week #2: July 5-8 M T W Th All Days 8:30 am-2:30 pm
Week #3: July 12-15 M T W Th All Days S35 per day
Week #4: july 19-22 M T W Th All Days $125 per week
Week #5: July 26-29 M T W Th All Days *7:30 A.M. drop-off
available for an
Week #6: August 2-5 M T W Th All Days additional $5 per
Week #7: Aug 9-12 M T W Th All Days day. Pre-registration
required.
Due to demand and COVID-19 restrictions, children that are enrolled for the entire week (all days) will be given first
preference over families that select single day enroliment. *Weeks must be
All children must be dismissed between 2:00 & 2:30 P.M. cg
paid in full,
Signature of Parent/Guardian Date




Revere Parks and Recreation Department
Emergency and Medical Information Form

In order for staff to better service your child, we are requesting further information about their health
and emergency contacts in the event that we are unable to reach you. Be sure that the names of parents
and or legal guardians are listed on enrollment forms and the addresses are accurate.

Student’s Name Grade

Student Health Information

Below is a partial list of medical conditions. Please complete this form and add any other
relevant information about your child on the reverse side.

Hearing Loss yes no Vision Problems yes no
Asthma yes no Seizures yes no
Diabetes yes no Other

Medication(s) taken at home

[*NOTE: Since there is NOT a nurse on-site at this program, please arrange for your child to
take his/her medication before or after attending the program.]

ALLERGY INFORMATION Describe Reaction Describe Treatment
Food:
U none
Drugs:
1 none
Other:
[ none

Emergency Contacts
Please list people to contact in the event of a medical issue.

1. Name: Phone Number:
2. Name: Phone Number:
3. Name: Phone Number:
4. Name: Phone Number:

See Next Page



Continued from previous page.

Name of Family Physician and Contact: Additional Information

Insurance Provider:

I hereby authorize the City of Revere Parks and Recreation staff to contact emergency services
and or medical care in the event of an emergency involving my child or children.

Name: Date:

Has the child been fully immunized against SARS-COVID-19? Please Yes No

Please confirm:

o 1 have provided the City of Revere Parks and Recreation Department all necessary and
accurate information regarding my child’s medical history and present issues.

o I have provided contact information for my child’s physician, as well as an up to date and
signed medical record of my child’s current conditions and vaccinations.

In the event of an emergency requiving medical attention beyond first aid, 1/ We hereby grant permission
to a physical or hospital personnel designated by the Revere Parks & Recreation Summer Program to
attend to such minor. I have fully read and understand the terms to this release and waiver.

Parent/Guardian’s Signature Date

THIS COMPLETED FORM MUST ACCOMPANY REGISTRATION OR CHILD WILL NOT
BE ENROLLED.




